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Welcome to our home! 

 

Dear Parents, 

I would like to acquaint you with my  philosophies and intentions.  I feel  that  

loving and knowing Christ as our Lord and Savior is the very core of our family 

unit. Besides  nutritious meals  and snacks, children  also need  interaction  with  

children their own age, exercise and a variety of activities. We also learn about 

God and the way he works in our lives. All of this will be provided for a consis-

tent routine with a certain amount of flexibility. 

Unfortunately, today it takes two incomes to make ends meet. With both parents 

working it is highly important that your children have a safe, nurturing place to 

go. I try to provide the home away from home. By providing a loving, Christian, 

supportive environment where children can grow, learn and have fun, I feel that 

I can serve you and your child to the utmost. 

The policies I have listed in this handbook make it possible to run a professional 

business  from  my home.   They also protect both your family and mine from 

unnecessary situations. I have an open door policy during my daycare hours. I 

encourage you to  visit anytime,  however I try to keep  the  house  quiet for 

naptime, which is from 11:45 a.m. to 2:00 p.m. The children have a hard time 

napping if visitors stop by or the phone rings extensively during this time. 

We have one common goal and that is to provide our children with the things 

they need the most so they can grow to the fullest of their potential. 

Thank you for entrusting your child to my care. 

 

Sincerely,  

Sue Tecmire 
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Typical Daycare Schedule 

 

5:00-8:45 a.m. Children arrive, eat breakfast, and get ready for school. Cartoons 

are watched only after the above are finished. 

7:00 a.m. Special needs Bus #1 picks up 

7:30 a.m. School Bus pick-up for #17 Griffen Creek and #27 Jefferson 

8:30 a.m. Special needs Bus #2  Tues. & Thurs. Pick-up 

9:00ð10:30 a.m. Pre-school, Circle time, art and Bible Stories 

9:30 a.m. Snack Time 

11:00 a.m. Griffen Creek Kindergarten and Special needs #2 drop off 

10:45 ï11:30 a.m. Free Play 

11:30-12:00 p.m. Lunch 

12:00-2:30 Naptime 

2:30 Special needs #1 drop off 

2:30 p.m.ð3:00 Snack time 

3:00-4:45 p.m. Free Play 

4:45-5:00 getting ready for parents to pick-up children 

6:00 All children are to be picked up! 
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Services:  

 

School District Area: 

Griffin Creek Elementary School   Jefferson Elementary School 

 

Ages:  Birth and Up 
 

Hours:   5:00 a.m. ï 6:00 p.m. Monday - Friday 
 
 

State Registered 

CDA Certification                   Trained to work with Special Needs Children 

Trained in CPR and First Aid     USDA Food Program 
 

 

Pricing: 

$2.50 an hour per full time child  $3.00 an hour per part time child 

Overtime $3.50 per hr -over 9 hours Drop-Ins $3.50 per hr 2½ hour min 

Special Needs care $3.00 per hr full time child 

Children still in diapers and or under 2 - $3.00 per hour 

Multiple child discount available 
 

Annual Activities & Supplies Fees Due Sept 1
st

 : 

Pre-School Supplies $25  Nap Mat  $25 (One time fee) 

Additional Fees for Pre-school    $35 per season  (Fall, Winter and Spring) 

Due dates:  Aug 15
th
 Nov 15

th
 and  Feb 15

th
  

 

All Fees are Non-Refundable 
 

Standard Closed Holidays 

New Years Day         Memorial Day 

Fourth of July          Labor Day  

Thanksgiving Day and the following Friday 

December 24, 25, 26
th
 

 

I will also be closed for a period of 2 weeks during the year for  

vacation, these closures will be posted for at least 2 weeks prior.  
 

In the event of an illness on my part, I will notify parents as soon as possible 

that I will not be open. On these days, parents are responsible for  

alternate childcare and no fee will be charged.  
 

Please plan ahead for your alternate childcare so that  

the rare times it may happen are not too disruptive. 
 

A safe, Christian Environment 

 Where children can grow, learn, and have fun!!! 
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General Policies: 
 

When leaving your child, please bring him/her inside the house. A brief goodbye 

is best for the child. 

All AFS parents must pay their co-pay as set by the state plus any difference be-

tween my rate and what the State pays. 

Parent must have a working cell phone or land line phone, phone numbers must 

be kept up to date. 

Please do not bring food, unless you bring enough for all of the children.       

Gum is never allowed. 

Payments are due the 15
th
 & 30

th
 of the month, or the last working day of that 

pay period.   

Parents are required to pay for the entire amount of time you have reserved. 

This is regardless of amount of time used, due to sickness, or just keeping the 

child home. 

Unless prior arrangements have been made, a late fee of $5 per ı hour will be 

charged past 6:00 p.m. Please remember that we are a family and our time to-

gether is valuable, as your time is with your family. 

I reserve the right to revise contracts with parents when necessary. 

I reserve the right to terminate day care if parent breaks the contract agreement. 

Parent may withdraw a child at any time. All money owed is due in full and must 

be paid on childôs final day. 

If a parent wishes to reserve their childôs space during parentôs vacation time, 

50% of the scheduled payment is required in advance of going on vacation or 

the spot will not be saved. 

Infants  are  always  held  during  bottle  feedings and  laid  on  their  back during 

naptime. 

Parents are required to make prior arrangements if their child will not be in care 

on any given day or they will be charged. In the event of an illness, call as soon 

as possible. 

In my CDA certification program photographs and video taping of the daycare 

children are used to document special events and for observing how my program 

is running. 

Children are requested to wash their hands upon arrival for the day. 
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Health 

A child that becomes ill after arrival will be placed in an isolated area and the par-

ents will be called. If you are notified that your child is ill, please make arrangements 

for your child to be picked up within one hour. I do not have the facilities to care for 

sick children. Any child left past the one hour timeframe will be charged and addi-

tional $5 per hour. 

For the protection of all the children, your child must be kept at home if he/she has 

one or more of the following symptoms or illnesses: 

 

Persistent diarrhea 

Persistent vomiting 

Fever over 101.5 F 

Severe cough 

Yellowish tinge to skin or eyes 

Skin or eye lesions or rashes that are severe, weeping or pus-filled 

Stiff neck and headache with one or more of the symptoms listed above 

Difficulty breathing or wheezing 

Complaints of severe pain 

Head lice 

Pinkeye 

 

 

Parents should exercise every precaution and keep their children home should any 

unusual symptoms occur. Please remember that if you bring me a sick child, the 

other children and I are exposed to their illnesses and everyone is inconvenienced.  

If your child has been exposed to a contagious disease he/she should be kept at 

home and his/her condition should be reported to me. Strep throat, Pinworms, Viral 

infections, infected ears and/or glands, Measles, Mumps, Chicken Pox, Scarlet Fe-

ver and Head Lice are among those conditions categorized as ñhighly contagious.ò 

If your child has any allergies, I need to know what the allergies are, I can adminis-

ter medications only if a parent has filled out the medication release form provided. 

Medication must be in its original container with the doctorôs instructions. 

Each child must have all his/her immunizations up-to-date. I need an updated copy 

of each childôs immunization record on file. 
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Discipline 

I will use simple, clear statements about what is acceptable behavior with choices, 

adding a statement about what is not acceptable, as this will clarify the situation. 

It is my belief that punishment should not be based on fear. Therefore, ñTime-outò is 

the method used. Time-out means that a child is sat down on a chair for an appro-

priate amount of time depending on the problem and the childôs age. One minute 

per year is the commonly accepted length of time. 

It is important to make a distinction between discipline and punishment. When I talk 

about discipline, I am talking about helping a child change random, impulsive, test-

ing behaviors into controlled, purposeful, informed behavior. This is often a long, 

slow process. Punishment emphasizes what a child should not do. What the child 

needs most is help redirecting his/her activities to something acceptable. 

Our home is a place where children can come and learn and have fun. I will do my 

best to make sure each child feels good about being here. I encourage all parents 

to share their concerns with me at any time. 

Program 

Your childôs day may consist of some or all of the following: Inside and outside play 

(weather permitting), pre-school instruction, structured activities, free time and naps 

for small children and quiet time for older children. 

Transportation 

My program may include occasional transportation of the children to parks, the li-

brary or stores, in vehicles owned by the provider. Parents must grant permission 

before the children are transported. 

Child Abuse 

I am required by law to report any recognizable signs of child abuse. 

Inebriation 

Children are not to be release to any inebriated person. Alternate transportation 

must be arranged. 

Collections 

Northwest Creditmens Recovery Association is the company that I use. If this is 

necessary parents will be responsible for the balance due plus collection costs. 



sue@suesfamilydaycare.com 

860 Diamond St 
Medford, OR 97501 

S u e ' s  F a m i l y  D a y c a r e  

References 

 

Teri Holdon      779-1199 

Michele and Steve Scarlata         776-7118  

Katrina and Tyler Douglas           840-0511                 

 

Child Care Council   

Ruth Brown - USDA    779-7857 

 

Child Care Resource Network     

Patty Carty-       776-1234 

 

Daycare Website:            suesfamilydaycare.com 


